
MaresolJ.Labog

Address:103Bloom AlMankhoolBuilding,
AlMankhool,BurDubai,Dubai
ContactNo.+971559677957
Emailaddress:maresollabog05@gmail.com

Qualifications
Goodcomputerskillswithaknowledgeofcommonbookkeepingandspreadsheet
programs.
Excellentverbal,writtenandpersonalcommunicationskills.
Self-motivated,maintainsahighlevelofenergy.
Fastlearner,tolerant,flexible,anddynamicandalterstodifferentsituationsand
conflicts.

WorkingExperience
LasCasasFilipinasDeAcuzar,Ph
Designation:AccountingAssistant
Duration:July252022–December192022

JobDescription

1.ResponsibleforassistingAccountantswithbasicbookkeepingand
accountingtasks.Dutiesincludereconcilingbankrecords,drafting
financialdocumentsandinvoicingcustomersorcollectingpayments.
Specifiedasfollows.
 Reconcileinvoicesandidentifydiscrepancies.
 Createandupdateexpensereports.
 Processreimbursementforms.
 Preparebankdeposits.
 Enterfinancialtransactionsintointernaldatabases.
 Checkspreadsheetsforaccuracy.
 Maintaindigitalandphysicalfinancialrecords.
2.AssistAccountantsandotherfinancialprofessionalswithcreatingandediting
financialdocuments.

NeoDoctoInc.
On-the-JobTraining
Designation:AssociateMarketingandSales
Duration:2021(October–December)

LasCasasFilipinasDeAcuzar
On-the-JobTraining
Designation:Bookkeeping
Duration:2017(December)

EducationalBackground

COLLEGE:
BachelorofScienceinAccountingInformationSystem
2018-2022BataanHeroesCollege
BalangaCity,BataanPhilippines



SeniorHighschool:
(HomeEconomics-FoodTechnologyStrand)
2016-2018St.JaimeHillarioSchool-DeLaSalleBataan
BalangaCity,BataanPhilippines

PersonalInformation
Nationality :Filipino
DateofBirth :07,April2000
PlaceofBirth:Bagac,Bataan-Philippines
Gender :Female
CivilStatus :Single
Height :5’4”
VisaStatus :VisitVisa

Iherebycertifythatallinformationwrittenaboveistrueandcorrecttothebest
ofmyknowledgeandbeliefs.

Characterreferenceavailableuponrequest.


